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APPRAISAL PROCESS – EMPLOYEE VIEW 

Log into MyBiz+ at: https://compo.dcpds.cpms.osd.mil/  

Once logged in, under Key Services select MyPerformance 

To access the performance plan the dropdown menu must say Update* then hit Go 

(*If the dropdown menu says View, RO must transfer the plan to the employee to be able to update) 

Go to the Annual Appraisal tab, then Inputs and Ratings subtab 

https://compo.dcpds.cpms.osd.mil/
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Enter information in Employee Input box 

 

You can view information recorded in My Journal by selecting Show My Journal.  Information 
contained in My Journal cannot be viewed by the RO.  Employee must provide all input in the 
Employee Input block for the RO to view.  Once input is complete, select Go to Next Performance 
Element to continue.  

 

Once all Element Inputs are completed select Save and Continue 

 

The tab under Annual Appraisal will move to Approvals and Acknowledgements (if not, select the 
Approvals and Acknowledgements subtab by clicking on it).  Use the drop down menu at the top of 
screen to select Transfer to Rating Official and hit Go 

 

There will be an option to send with or without an e-mail.  Once transferred a confirmation screen will 
appear. 

 

Process Complete. 


